MocypapcTBeHHOe GOAXETHOe NpodeccnoHanbHoe
Ob6pa3oBaTeNbHOE yupexxaeHue
JTeHUHrpaackon obnacTu

«MWYYPUHCKNIA MHOTONPOUNbHbII

«MuuypuHCKNiA

MonoxeHne 06 afMNUHNUCTPATUBHO-X03ANCTBEHHOW YacTwu

1. O6uwume NONOXKEHUS

1.1. HactosiLee nonoxeHue onpeaenser HaszHauyeHwe, Uenu, 3agaun, QYHKUWKW, npasa,
OTBETCTBEHHOCTb W OCHOBbI AEeATENbHOCTU agMWHUCTPATUBHO-XO3ANCTBEHHOM 4acTu (panee -
AXY).

1.2 AXY ocyLecTBnseT afMUHNCTPATUBHO-X035MCTBEHHOE obecrneyeHmne
LeATeNbHOCTM OpraHu3aLuu.

1.3. AXY 4daBngetca CamMOCTOATENIbHbIM CTPYKTYPHbIM MNOApPa3feneHneM opraHusauymm u
NOAYNHAEGTCA HEMOCPEACTBEHHO AUPEKTOPY W 3aMecTUTENto gupekTopa no AXY.

14. B cBoeint pfeAatenbHocT AXY pyKOBOACTBYETCA [AeNCTBYIOWMM 3aKOHOLATENbCTBOM,
HOPMAaTMBHO-NPaBOBbIMM  aKTaMW U METOAUYECKMMU MaTtepuanamm no  X034ACTBEHHOMY
06CNy)XMBaHWIO, HOpMaMy W npaBuNaMy COAEPXaHWs, 3KChayaTaunMm WU pemoHTa 3[4aHuM,
TEXHWYECKOro 060pyAo0BaHUs, HOPMAaTUBHbIMW [OKYMEHTaMW HO COOMOAEHUIO CaHUTapHO-
NMPOTMBO3NUAEMUYECKOrO peXxnmMa, NPpoTUBOMNOXKapPHON 6€30MacHOCTU U TEXHUKK 6€30MnacHOCTH,
OpraHM3aLnoHHO-pacnopsaaMTeNbHbIMA  LOKYMEHTaMW CaMOW OpraHu3aumMm W HaCTOALLUM
MONOXKEHMNEM.

15. [featensHocTb AXY ocyllecTBNfeTcA Ha OCHOBE TeKylero W MepcrneKTMBHOro
naaHUpPoOBaHWA, coveTaHUA efMHOHAYa/IUA B PEeLleHUN BOMPOCOB CNYXeOHOW AeATeNIbHOCTU K
KONNMErnanbHoOCT Mpu UX O06CYXAEHWUW, MepPCOHaNIbHOW OTBETCTBEHHOCTU PaboOTHMKOB 3a
Hafnexatiee WCNOSIHEHWE BO3NOXEHHbLIX HA HUX AOMKHOCTHbIX 0053aHHOCTEW U OTAENbHbIX
NopyyYeHnii AMpekTopa u 3aMecTuTens gupektopa no AXY.

1.6. 3amecTuTenb AWpekTopa W Apyrve paboTHUKM AXY HasHavalTcs Ha [AO/MKHOCTM MU
0CBOOOXAAKTCA OT 3aHMMaeMbIX LO/MKHOCTEN NPUKA30M AUPEKTOpa TEXHUKYMa B COOTBETCTBUM
c JeACTBYIOLLNM 3aKOHO/aTe/bCTBOM Poccuiickoli depnepaunn.
1.7. KeanngukaumnoHHble TpeboBaHu4, (DYHKLMOHANbHbIE 0653aHHOCTH, npasa,
OTBETCTBEHHOCTb HayalbHUKa U Apyrux paboTHukoB AXY pernameHTUpyrTCa 4O/HKHOCTHLIMU
NHCTPYKLUSMMU, yTBEPXAaeMbIMU OVNPEKTOPOM TEXHUKYMa.
1.8. AXY Bo3rnaensdeT 3aMecTuTe/lb AMPEKTOpa, Ha LO/MKHOCTb KOTOPOro HasHavaetcsd numuo,
MMeloLLee BbiCLIee MpogeccMoHanbHoe o6pasoBaHMe U CTaX pPaboTbl NO CNeyuanbHOCTU He
MeHee 2 ner.



1.9.3amectutens gupektopa no AXY
- PYyKOBOAWUT Bceil [feATeNbHOCTbIO AXY, HeceT MepcoHaNbHYH OTBETCTBEHHOCTb 3a
CBOEBPEMEHHOE M Ka4yeCTBEHHOE BbIMO/HEHME BO3MOXEHHbIX Ha AXY 3agay u (yHKUWN;,
- OCyllecTBNseT B MNpefenax CBOei KOMMETEHUMM (YHKLUU ynpaBneHus (NnaHWpoBaHWUs,
opraHusauun, MOTWBALMMK, KOHTPONSA), NPUHUMAET peweHud, oba3aTenbHble [ONA  BCex
paboTHUKOB AXY;
- pacnpegenser  (YHKUWOHaNbHble 0043aHHOCTM W OTAENIbHble  MOPYYeHUs  Mexay
coTpygHukamn AXY, ycTaHaBNMBaeT CTeNeHb WX OTBETCTBEHHOCTW, MpPuM HeobX0o4MMOCTH
BHOCUT MpeanioXeHns pyKOBOAWUTENO OpraHu3auum 06 M3MEHEHUU LOMKHOCTHLIX UHCTPYKLWA
NOAYNHEHHbIX emy pabOTHUKOB;
- BHOCUT TNpeasioXXeHUs Mo COBepLUIEHCTBOBaHUIO paboTbl AXY, onTuMnsayuu ee CTPyKTypbl U
LWTaTHOM YUCNEHHOCTW;
- yyacTByeT B MepPCNeKTUBHOM M TeKylem nnaHupoBaHuUU peatenibHOCTM AXU, a Takxe
NOAFOTOBKE MPMKa30B, PACMOPSHXKEHUA N UHbIX AOKYMEHTOB, KacatoUMXCA BO3/TOXKEHHbIX Ha
AXY 3afay " (hYHKLWIA;
- MpUHMMaeT HeoOXOAWMbIE Mepbl ANA  YAY4YWEHUS  MaTepuasbHO-TEXHUYECKOro U
NH(POPMaLMOHHOIo o6ecnevyeHuns, yCnoBuin Tpya, NoBbILWEHNS NPOYPEeCCUOHaNbHOW NOLIFOTOBKM
paboTHUKOB AXY;
- yyacTByeT B nogbope u pacctaHOBKe KagpoB AXY, BHOCMT MNpeasoXKeHUs O NOOLLPeHUN U
HaIOXXEHUN  AUCLMUMNHAPHBIX B3bICKAHMI Ha paboTHMKOB AXY, HanpaBfeHUn uUX Ha
nepenogroToBKy n NoBbILWeHNe KBaMuKaLmu;
COBEpLUEHCTBYET cuctemy TPYA0BOIA MOTUBaLNK PaboTHUKOB AXUY;
OCYLLeCTB/AeT  KOHTPOAb  WCMO/HEHUA  MOAYMHEHHbIMM  eMy pabOoTHMKaMu CBOUX
OOMKHOCTHBLIX 0043aHHOCTEN, COOMOAEHNA TPYAOBOW AWCUUNAUHBLI U AesTenbHOCTM AXY B
LLleSIoM.
1.10. B nepuopa OTCYTCTBMA 3aMecTuTens aupektopa no AXY ero 0653aHHOCTU WUCMOMHAET
Ha3HaYeHHbI N nprKasom aupekTopa TEXHUKYyMa paboTHUK.
1.11. 3amectuTens gupektopa no AXY wuam nvuo, UCMONHAKLWEe ero 0683aHHOCTU, MMEeKT
npaso MOAMWUCU [LOKYMEHTOB, HanpasnseMbiX OT MMeHUW AXY no Bonpocam, BXOAAWMWM B ee
KOMMETEHLUIO.
1.12. AXY ocyulecTBNseT CBOK AeATEeNbHOCTb BO B3aMMOAEACTBUN C APYTMMU CAy>Xbamu 1
CTPYKTYPHbIMU MOAPAa3feNeHNaAMN TeXHWKyMa, a Takke B Mpefefiax CBOeW KOMMETEeHLUUU co
CTOPOHHUMMU opraHusaynamu.
1.13. 3a HeHagnexatee MCMOMHEHNEe AO0/MHKHOCTHbIX 00A3aHHOCTE W HapylleHue TPyAO0BOWA
AVCUMNINHBI  paboTHUKM AXY HecyT OTBETCTBEHHOCTb B MNOPAAKe, MNpesycMOTPEHHOM
[encTByoWmnm 3aKOHOLAaTeNbCTBOM.
1.14. HacTtosuwee nonoXeHuWe, CTPYKTypa M LWTaTHOe pacnucaHne AXY yTBepxgaroTcs
LVPEKTOpOM TEXHUKYMa.

2. OcHoBHbIe 3agaun AXY

2.1. AIOMWHNCTPATUBHO-X03ANCTBEHHOE obecneyeHune [eATe/IbHOCTH opraHusaymu:
TEXHUYEeCKoe 06CNYyXMBaHMeE 34aHNI, NOMeLLEHNI, 060pyA0BaHUS



(cmcTem oTonneHUs, BOAOCHA6XEHWSA, BEHTUNSALMW, 3NEKTPOCETEN U T.4.), NNaHUPOBaHMe,
opraHusauunsa n KOHTPOIb NPOBEAEHNA UX TEKYLLUX MU KanuTalbHbIX PEMOHTOB, CHabXeHue
Me6enbto, X035CTBEHHbIM MHBEHTAPEM, CPeACTBaMU MeXaHU3aunn NHXXEHEPHOTO 1
ynpas/ieHYecKoro Tpyga.

2.2. OpraHu3ayMoHHO-MeTOANYECKOe PYKOBOLCTBO U KOHTPO/Ib AeATENbHOCTU CTPYKTYPHbIX
noapasfeneHunii opraH13aLmm no BonpocaM X03aiCTBEHHOro 06CNyXNBaHUSA, paLMOHaIbHOIO
MCNO/Mb30BaHMA MaTepuanbHbIX Y (PUHAHCOBBLIX PECYPCOB, COXPAHHOCTU COOCTBEHHOCTH
TEXHUKYMa.

2.3. MoparoToBKa 1 npeacTaBieHne pyKOBOACTBY MHPOPMALUOHHO-aHATMTUYECKUX MATepMasnos
0 COCTOSIHMM 1 NepcrneKTMBax pa3BUTUA X03AACTBEHHOro 06ecneyeHmns 4edaTe/lbHOCTM
06pa3oBaTesIbHOr0 yupexaeHus, paspaboTka npesnoXKeHnin No coBepLIEHCTBOBAHUIO CYXObI
AXUY.

2.4. CoBepLUEHCTBOBaHME N BHeLPEHNEe HOBbIX METOLOB OpraHusaunm paboTbl, B TOM YnUC/ie Ha
OCHOBE MCMO/Ib30BaHNS COBPEMEHHbIX MHPOPMALNOHHbLIX TEXHOOTUIA.

2.5. YyacTue B NOArOTOBKE M MCMOMHEHWMW YNPaBIEHYECKNX PeLLIeHNiA pyKOBOACTBA MO
BOMpOCcaM afMUHUCTPATUBHO-X03AACTBEHHOIO 06ecnevyeHns AeaTeNlbHOCTN 06pa30BaTeNbLHOI0
yupexaeHus.

2.6. KOHTposib B Npegenax cBOeli KOMNEeTeHUUn 3a cobM0eHneM CaHUTapHO-
NPOTMBO3NUAEMUYECKOTO pexxmma, npaBna NPOTMBOMOXapHOK 6€30NacHOCTN, HOPM TEXHUKM
6e30MacHOCTU, CBOEBPEMEHHOE MPUHATUE HEOOXOAUMbIX MEP NMpPU BbISBIEHUN (PAKTOB MX
HapyLleHus.

2.7. BepeHne npegycMOTPEHHON AECTBYHOLW MMM HOPMAaTUBHO-MPABOBbIMM aKTaMu
COOTBETCTBYHOLLEN [OKYMEHTALUKN, NPesocTaBNeHne B YCTaHOB/IEHHbIE CPOKM CTaTUCTUYECKON 1
NHOI MH(opMauumn o gestenbHocTn AXY.

2.8. PelueHne UHbIX 3af4a4 B COOTBETCTBMU C LeN1IIMM OpraHunsauunm.

3. OcHOBHble hyHKUMN AXY

3.1. TMnaHupoBaHWe, oOpraHu3aunMs WM  KOHTPO/Mb  aAMUHUCTPATUBHO-XO35ACTBEHHOIO
obecrneyeHus [eATeNbHOCTY opraHusaymm.
3.2. X039NCTBEHHOE 06CNY)XMBaHME N 06ECMeYeHNe HaaleXalllero COCTOSHMS B COOTBETCTBUNK C
npaBniaMy M HopMamu NPOM3BOACTBEHHON CaHUTapuMK UM MPOTUBOMOXKAPHOWN 3alUTbl 34aHUI 1
NMOMeLEeHNA, B KOTOPbIX pPacrnonoXeHbl MNOAPa3feneHns opraHusaunn, KOHTPO/Ib  3a
MCNpaBHOCTbID  060pyAoBaHUS  (OCBEWEHUSA, CUCTEM OTOMJEHMA, BEHTUAAUMW W 4p.).
3.3. YyacTve B WHBEHTapu3auumn 34aHUin, NomeLlleHWid, 060pyAOoBaHNA B LENAX KOHTPONA MX

COXPaHHOCTK " TEXHUYECKOr0 COCTOSHUA.
3.4. MnaHnpoBaHMe TEKYLWMX WM KanuTa/bHbIX PEMOHTOB OCHOBHbIX (JOHAO0B (3AaHWii, CUCTEM
BOAOCHA0XeHNS, BO3/1yXONPOBO/0B n Apyrux COOPYXXEHWIA).

3.5. PeMOHT noMmeleHnin, KOHTPO/Mb  KayecTBa BbIMO/IHEHWA  PEMOHTHbIX  paboT.
3.6. Ob6ecneyeHne nogpa3feneHUini opraHMsaununm Mebenbio, XO03SMNCTBEHHbIM WHBEHTAPEM,
CpefCcTBaMM MeXaHu3auuuM WHXEHEPHOro W YNpaB/ieHYeCKoro TpyAa, KOHTPO/b 3a UX
paluMoHaNbHbIM MCMNO/b30BaHWEM, COXPaHHOCTbIO, MPOBELEHVMEM CBOEBPEMEHHOr0 PEMOHTA.
3.7. OdopmneHne Heo6XOAUMbBIX LOKYMEHTOB AN 3aKIO4YeHWs AOrOBOPOB Ha MpoBeAeHMe
paboT " oKasaHue ycnyr CTOPOHHUMU opraHusayuamu.



3.8. TlonyyeHne 1 XpaHeHWe KaHLENSPCKUX NPUHAANEXHOCTe, X035MCTBEHHbIX MaTepuanos,
060pyaoBaHMsA, WHBEHTapsi, oGecrneyeHWe WMKU CTPYKTYPHbIX NoApa3feneHnidi opraHusayuu,

yyer nx pacxofoBaHMNA n cocTaB/ieHMe YCTaHOB/IEHHO OTYETHOCTW.
3.9. KOHTpONb paumoHanbHOro pacxofoBaHWs MaTepuanoB W  (UHAHCOBbLIX CPeAcTB,
BblAeNSeMbIX ans X035ACTBEHHbIX Lenen.
3.10. bnaroycTpoiicTBO, 03efeHeHMe, ybopKa TeppuTopMu, MNpasfgHUYHOE XYA0XECTBEHHOE
ohopmneHue (hacasoB 3haHui n NPOXOA4HBbIX.
3.11. Xo3diCcTBEHHOE 06CNYXMBaHME MNPOBOAMMbBIX COBeLlaHWA, KOH(EepeHUUin, ceMUHapoB U
4Py rnx MeponpuUATUiA.

3.12. OpraHu3aums TpaHCNOPTHOTO o6ecrnevyeHUs AeATe/IbHOCTU opraHusaunun. Mpu oTCyTCTBUM
COBCTBEHHOr0 aBTOTPAHCMOPTa MOArOTOBKA [OrOBOPOB Ha TPAHCMOPTHOE 06CNyXMBaHMe
CTOPOHHUMMU opraHusayuamu.
3.13. B cooTBeTCTBMM C [AeWCTBYKOWMMMU MNpaBuiaMum W HOpMaTMBaMW OpraHm3auus
aKcnsyataumMm U CBOEBPEMEHHOrO PEMOHTA TEXHUYEeCKOro 060pyaoBaHUs (3N1EKTPUUYECKUX
ceTelt, MM TOB, CUCTEM OTOMNEHUSA, BEHTUNALMUKN U T.4.), 6ecnepeboitHoe obecneveHmne 3gaHuii v
MOMELEHNIA OpraHM3auumn 3M1eKTPO3Heprue, Tenaom, rasom, BOAOM, KOHTPONAb 3a WX

paunoHanbHbIM pacxofoBaHeM.
3.14. OpraHu3auma 1 obecreyeHne MPOMNYCKHOro pexuma (Npyu OTCYTCTBUW B OpraHm3auuu
CNY>0bl : 6e3onacHocTn).

3.15. OpraHuszauns U KOHTPO/Ib [AeATENbHOCTU CKNaA0B aAMUHUCTPATUBHO-XO03AWCTBEHHOM
CNyX0bl.

3.16. lposegeHne  MHPOPMALMOHHO-PA3bACHUTENLHON  paboTbl  cpean  pabOTHUKOB
opraHu3auun, HanpaefieHHOW Ha ob6ecrevyeHMe COXPAHHOCTM W COAepXKaHWsa B MCMNPaBHOM
COCTOSIHUWM 3AaHWiA, MOMELLeHU A M MMYyLIeCcTBa OpraHuM3aunmn, OepexHoe OTHOLWIEHUE K
060pyf0BaHNIO M 3KOHOMHOE WCNO/b30BaHWe MaTepuasibHbIX W 3HEPreTUYecKMX pecypcos
(3neKTpoaHepruu, Tenna, BoAbl, KaHUENAPCKUX MPUHAANEXHOCTEN, pacXoAHbIX MaTepuanos U
T.4.).

3.17. lMpoBeneHue NPOTUBONOXKAPHbIX N NPOTMBOINUAEMMUYECKNX MepPOonpUATUIA.
3.18. OcyulecTBneHne B npegenax CBOe KOMMETEHUWW WHbIX (YHKUWI B COOTBETCTBMU C
Lensmu 7 3afadyamm opraHm3auum.

4. lpaBa 1 OTBETCTBEHHOCTb

4.1. AXY nmeeT npaso:

- nofyyatb MOCTynawuwimMe B OpraHu3aynio LJOKYMEHTbl U MHble MH(OPMAaLMOHHbIE MaTepuanbl
no CBOEMY MNPOGMAID [eATEeNbHOCTM ANS 03HAKOM/EHMS, CUCTEMATW3UMPOBAHHOIO y4yeTa U
NCnosib30BaHMSA B pabore;
- 3anpawmnBaTtb 1 NoNyYaTb OT PYKOBOAMTENEN OpraHm3auny n ee CTPYKTYPHbIX NOApPa3feneHunii
NH(pOPMaLno, HEeo6XOANUMYI A5 BbINOHEHWUA BO3MIOXKEHHbIX Ha Hee 3ajay U (YHKUWNA;
- OCYLWecCTBNATL B npedenax CBOEA KOMMETEHUMM MPOBEPKY M KOOPAMHAUWUIO AeATENbHOCTU
CTPYKTYPHbIX MOApasfeneHnin no BonpocaM agMUHUCTPATMBHO-XO3ANCTBEHHOIO 06ecneyeHus,
0 pe3ynbTaTax NpPOBEPOK [IOKNaabiBaTb PYKOBOACTBY opraHmsayum;



- BHOCUTb MNPeAsoXKeHUs MO COBEPLUEHCTBOBaAHUK (opM K MeToAoB paboTbl AXY un
opraHusayuu B Lienowm;
- yyacTBOBaTb B Moabope W paccTaHOBKE KafApoB MO CBOEMY MPOWUID AeATeNbHOCTY;
- BHOCUTb TMpeAsoXKeHns PYKOBOACTBY OpraHusaumMm MO MOBbIWEHUIO  KBanuukaumum,
MOOLLPEHNIO W HANOXEHUHD B3bICKAHUIA Ha paboTHUKOB AXY 1 Apyrux CTPYKTYPHbIX
nogpasfeneHuni opraHmsauuu no CBOEMY npouto LeATeNbHOCTH;
- y4yacTBOBaTb B COBeLlaHWAX MNPW PacCMOTPEHUM BOMPOCOB XO3AWCTBEHHOrO ob6ecneyeHuUs

[eqaTeNIbHOCTU opraHusaLunm
4.2. 3amectutens aupektopa no AXY HeceT nepcoHasbHYH OTBETCTBEHHOCTbH 3a:
BbIMNOJIHEHNE BO3/10’KEHHbIX Ha AXY (hYHKUWNIA " 3ajad;

- opraHu3aunio pabotbl AXY, cBoeBpeMeHHOe 1 KBaNU(ULMPOBaHHOE BbIMOSIHEHWE NPUKA30B,
pacrnopskeHui, MNOPYYEHUA BbILIECTOALLEr0 PYKOBOACTBA, [AelCTBYKOLWMUX HOPMATUBHO-
npaBoOBbIX aKToB no cBoemy npouto LeATeNbHOCTH;
- paumoHanbHoe WM 3PEeKTUBHOE MCMONb30BaHWe MaTepuanbHbiX, (PMHAHCOBLIX W KafpoBbIX
pecypcos;

- COCTOsiHME TPYAOBOMN Y UCMONHUTENLCKON AucuunavHbl B AXY, BbiNO/IHEHME ee pabOTHMKaMK
CBOUX hYHKUMOHANbHbIX 00653aHHOCTEIA;
- cobnwoageHne paboTHMKamu AXY npaBun  BHYTPEHHEro pacrnopsiika, CaHWUTapHO-
NPOTMBO3MNUAEMUYECKOTO peXxnmMa, NPOTUBOMNOXKAPHON 6€30NacCHOCTU M TEXHUKWN 6e30MacHOCTY;
- BedeHuWe [OKyMeHTauuu, npefyCMOTPEHHON [AeACTBYOLWMMN HOPMATUBHO-MPABOBbIMYU
[OKYMeHTaMmu;

- npeAocTaBfeHWe B YCTAHOBIEHHOM MOpPsSiAKe [OCTOBEPHOW CTATUCTMYECKOM W MHOW
nH(opmaLmu 0 [JeATe/IbHOCTH AXUY;
- ToTOBHOCTb AXY K paboTe B yCNOBUAX UYPE3BbIYANHbIX CUTYaLMNA.
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